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Student Navigation Center

How to: Complete/ update your FERPA release/
waiver

1. Log into Navigator.
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2. Once at the Student Homepage, click on “Profile”.
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3. On the menu bar click on “FERPA Waiver”.
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4. Read the FERPA waiver information, then click “Continue”.
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E Personal Details The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR Part 99) is a Federal law that protects the privacy of student education records. These

records include grades, judicial sanctions, financial records and other personal information. Salem State University is committed to following federal law and protecting the
privacy of students and will not disclose any protected information from our student records. Salem State University does not endorse or encourage any student to waive
his/her rights to privacy under FERPA_ In addition, the university will refrain fram sharing non-directary information to any individual, including parents or guardians, without
the written consent of the student. For more information about FERPA, please visit www salemstate edu/ferpa.
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5. If you wish to add or remove a designee, please follow the
directions for both actions listed on the FERPA Waiver page.
Note: Click save after adding or removing a designee.
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[ Personal Details To authorize disclosure of your personal information and waive your rights to privacy under FERPA, plesse fill out the form below:

To add a designee:
1. Enter the Name of the individual to whom you give the right to contact the Uiniversity on your behalf
2. Assign & ‘security word  for the individusl to use when contading the University.
Nate:Vour designee should have this ‘security word ' ready ach time they contact the University.
o 2. For each designes, check the type of information you want to disclose defined by checkbax headings.
== 4. Click Save st the bottom of the page nd your designee is now set up to contedt the University on your behalf

t2 Contact Details

T designee:

9 Emergency Contact 1. Check the box under the Remove heading for the row you want to remave.
2. Press Save st the bottom of the page. This will immediately cancel your designee’s privilege o request informstion about you from the University.
I have resd snd | understand the information provided regarding Femily Educstional Rights and Privacy Act (FERPA) as it relates to information from my educstional records, and my right to keep such informstion confidential. |

233 Etmniciyy agras to allow Salem State University to share the informaticn indicated abave frem my educstion recard with the individusls) named abaove. | understand that | may rescind this waiver st any time by retumning to this page in
Nsvigator and remaving the individusl(s) listed above. | also undesstand that this waiver does not autharize the relesse of any counseling and health services freatment records as those records are covered by HIFFA regulations
and they are not covered under FERPA

PFarent/Guardian Information

All FERPA waivers must be renewed annually. Students with an active waiver will receive notification from the Universi Jrenewal is required
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Note: When you add or remove a designee, it is updated
instantly in the system.



